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Job Description
Job Title:  Deputy Lead Tutor
Reporting To: Lead Tutor
Location: Blackpool
Job Overview
Beaumont College Blackpool provides highly personalised pathways for special school leavers, supporting their transition into adulthood and fostering independence wherever possible. The Deputy Lead Tutor plays a vital leadership role in maintaining high-quality educational provision across college locations, supporting the Lead Tutor in ensuring effective teaching, learning, assessment, and curriculum delivery. They model excellent practice in planning, personalised curriculum design, data recording, and the integration of English, Maths, PSHE, and British Values, while also coordinating curriculum sequencing, induction processes, and baseline assessments to ensure learners begin their programmes with clarity and purpose.
The role includes mentoring and line managing education staff, supporting recruitment and performance processes, overseeing accurate data entry and progress tracking, and working with multidisciplinary teams to embed therapeutic approaches, Total Communication, and Positive Behaviour Support. The Deputy Lead Tutor also coordinates staffing, manages cover, promotes effective classroom practice, and helps drive continuous quality improvement across all sites. Acting as an ambassador for the college’s values, they uphold safeguarding, health and safety, data protection, and all organisational policies, undertaking additional responsibilities as required.
Job Responsibilities:
This document outlines the duties required at the current time to indicate the level of responsibility. It is not a comprehensive or exhaustive list and may vary to include other reasonable requests as directed by Beaumont College Managers which do not change the general character of the job or the level of responsibility entailed.

Key Responsibilities
· Form part of the local management team
· Deputise for the Lead Tutor when required
· Resolve site-specific challenges to maintain continuity of learning
· Ensure training compliance and support staff in line with local training needs
· Lead on timely and accurate data entry to evidence learner progress and to support oversight of education recording with the teaching team
· Support lesson planning, curriculum delivery and personalised learning approaches
· Embed strategies aligned with the Curriculum Strategy, including English and Maths, PSHE and British Values
· Promote an ambitious vision for all learners, ensuring assessments are robust and reflective
· Support transition in and out of the College, contributing to improved retention
· Provide mentoring, support and challenge to the local staff team
· Contribute to cross-college initiatives and represent local provision needs
· Develop expertise in pre-entry assessment processes
· Line manage members of the education team and develop skills in contributing to recruitment, supervisions, and appraisals
· Support pre-entry assessment processes to ensure the right learner is on the right course based. Extend this into the induction and baseline assessment period. 
· Coordinate the course content and ensure all elements of delivery can be linked to the learners intended outcomes; support, promote and encourage tutors and teachers to ensure timely, accurate record keeping and model this to be an example of good practice.
· Actively contribute to the culture of continuous quality improvement and self-assessment activity within the education team at all locations
· Support the Lead Tutor to plan each academic year in advance, including group size, in-class learner and support arrangements, timetabling and session sequencing to ensure learning is well-planned, appropriately sequenced etc. 
· Identify and effectively deploy staff within your teams. Comply with HR procedures for line management, appraisal/PDR, absence and quality improvement etc., 
· Identify, reduce and eliminate / remove barriers to learning by applying individual support plans and protocols at all times
· Develop and agree with learners as far as is possible specific, measurable,  achievable, measurable and time bound (SMART) steps to achievement for each individual learner within your class, measure and record progress over time and provide quality evidence in order to demonstrate completion of learning objectives in the form of daily narratives and report writing
· Demonstrate an understanding of Positive Behaviour Support and behaviours of concern for students who have severe communication difficulties
· Ensure currency and relevance of health and safety risk assessments mitigate and respond to curricular and extra-curricular activities both in and outside of the college
· Promote partnership working with MDT colleagues to promote and embed therapeutic opportunities and Total Communication are embedded into students’ programmes and into the culture of learning the college aspires to
· Model and ensure effective classroom management, deploying staff efficiently to meet the needs of the students and ensuring those staff have all the necessary information and resources to support effective learning
· Plan for unexpected staff absence; ensuring a go-to cover lesson is available for each timetabled session in the pathway area
· To work within and comply with college’s policies and procedures at all times, and support your line reports to do so. 
· To report and record safeguarding, health and safety including near misses and behaviour concerns in a timely manner in line with college policy and procedure with the approved systems
· To maintain a healthy and safe environment for self and others at all times and respond to any breeches in health and safety in a timely manner in line with college policy and procedure
· To keep all relevant data secure in line with the colleges Data Protection Policy and Procedure 
· Any other duty commensurate with the role as designated by your line manager

This is an indicative job description and should not be seen as all encompassing, and the post holder will be expected to undertake any other responsibilities appropriate to the post as identified by the company.
Our Values
-We are Supportive by promoting opportunities for everyone so they can reach their full potential
-We are very Ambitious to provide the best possible outcomes for the people who use our services
-We are Loyal because we put the people that we support and our staff at the centre of everything we do, and we deliver on our promises. We also are committed to ensuring that our services are meeting the needs of all stakeholders
-We are Unique because we are ambitious and innovative about the diversity of the services that we provide without compromising quality
-We are Transparent by being open, honest and fostering a culture of mutual respect. We promote a culture where we learn by our experiences, and we are committed to doing things better and setting the highest standards in what we do
-We are Engaging because we work in partnership with the people that we support, our staff and all our stakeholders
-We encourage everyone to experience a Meaningful life by being aspirational and by offering opportunities
Person Specification

	
	Required
	Desirable

	Qualifications
	Degree or appropriate technical/vocational qualification

Teacher training – PGCE, Cert Ed, DTLLSs or other

GCSE Grade 4 / C or above in English and Maths

	Experience of leadership and/or management in an educational setting



	Knowledge and Experience
	Understanding of FE curriculum requirements and inclusive teaching
Knowledge of SEND and strategies to support learners with complex needs
Familiarity with assessment frameworks and progression pathways
Understanding of data systems and progress tracking
Knowledge of curriculum expectations including RARPA, English, Maths, PSHE and British Values
Understanding of the Preparing Adulthood Agenda
Understanding of the SEND Code of Practice and the importance of Education Health and Care Plans
Experience of delivering high quality, evidence based learning. 

Experience of working with SEND or High Needs Learners

A passion to support young people to fulfil their potential

	Line management or staff supervision  experience

Experience of using HR processes to support others to improve and/or develop

Awareness of safeguarding responsibilities and legislative frameworks
Understanding of the assessment process, including pre-entry assessment, initial and baseline assessment, assessment of progress etc. 
 
Curriculum modelling to reflect the Preparing for Adulthood Agenda 


	Skills and Competencies
	Strong planning, organisational, management and teaching skills

Effective problem-solving skills
Strong ICT skills across MIS, tracking and documentation

Experience of leading learning, planning and delivering sessions, self-reflective practice and the importance of a high-quality learning opportunity for all

Excellent written and verbal communication skills

Demonstrates management and leadership potential and an ability to motivate others

Confident decision-maker under pressure

Commitment to continuous improvement and high educational standards

Ability to build strong relationships with staff, students, families, and external partners

Resilient, adaptable and solutions-focused

Acts with integrity, professionalism and learner-centred values

	Experience in working with school leavers who are considered High Needs Students due to complex conditions and learning disabilities

Ability to analyse data and produce evidence-based reports

Ability to support personalised transitions for learners

Clear understanding and passionate supporter of the specialist post-16 specialist college sector supporting some of the most complex special school leavers to prepare for busy and fulfilling adult lives

Experience to provide effective line management for tutors, teachers and learning support workers 


	Personal Attributes
	Ability to be flexible, respond positively to change, and work effectively under pressure and deal with conflicting priorities

Ambitious for the students they work with and the teams they lead

Excellent interpersonal skills, ability to communicate effectively with internal and external stakeholders 

Ability to form positive relationships with service users, colleagues, parents and other professionals.

Sensitivity and understanding of access, inclusion, discrimination and health and wellbeing issues
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