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Job Description:
Job Title: Draftsperson (Architectural Technician)
Reporting To: Architect and Planning Lead
Location: Hybrid / Regional, with national travel as required
Contract: Full-time, Permanent
Salary: £35,000 – £45,000
Job Overview
The Draftsperson (Architectural Technician) will support Salutem's growth and development programme by producing and maintaining accurate architectural and technical drawings for new services, schools, acquisitions, refurbishments and property developments.

Working closely with the Architect and Planning Lead, the postholder will translate project briefs, concept layouts and design requirements into coordinated drawing packages for feasibility, planning, building regulations, contractor pricing, construction and project handover. The role will help Salutem bring more technical project capability in-house while maintaining consistent drawing standards, document control, and quality across the development portfolio.
Our Values
We are committed to ensuring that the individuals who use our services receive great enabling support and education from a team of highly trained and engaged staff in environments that are homely and comfortable and conducive to great support and education.
We are innovative, solution focused and committed to doing the best we possibly can. Our values embody who we are:
We are Supportive by promoting opportunities for everyone so they can reach their full potential
We are Ambitious to provide the best possible outcomes for the people who use our services
We are Loyal because we put the people that we support and our staff at the center of everything, we do, and we deliver on our promises. We are also committed to ensuring that our services meet the needs of all stakeholders.
We are Unique because we are ambitious and innovative about the diversity of the services that we provide without compromising quality
We are Transparent by being open, honest and fostering a culture of mutual respect. We promote a culture where we learn from our experiences, and we are committed to doing things better and setting the highest standards in what we do.
We are Engaging because we work in partnership with the people that we support, our staff and all our stakeholders















Key Responsibilities   
Technical Drawing and Design Support
Produce accurate architectural drawings, layouts, and technical plans using AutoCAD or other approved design software.
Develop concept, feasibility, planning and technical drawings from instructions, surveys, approved briefs and architect mark-ups.
Prepare and update site plans, floor plans, elevations, sections, schedules, and construction details.
Amend drawings to reflect design development, stakeholder feedback, consultant information, and approved project changes.
Check drawings for accuracy, coordination, scale and presentation before issue for review or approval.
Maintain drawing registers, file structures, naming conventions, revision histories, and version control.

Planning and Building Regulations Support
Support the Architect and Planning Lead with the preparation of drawing packages for pre-application advice and planning submissions.
Produce and revise drawings required to support building regulations and building control submissions.
Update plans following feedback from planning officers, building control, statutory consultees, and specialist advisers.
Support the coordination of design information relating to fire safety, accessibility, structure, drainage, mechanical and electrical services, and other technical requirements.
Maintain accurate records of submitted drawings, approvals, conditions, comments, and subsequent revisions.
Highlight drawing conflicts, missing information and technical issues to the Architect and Planning Lead promptly.

Project and Consultant Coordination
Work with the Architect and Planning Lead, Quantity Surveyor, project colleagues and operational teams to understand drawing and information requirements.
Coordinate relevant drawing information received from structural engineers, building services consultants, and other specialists.
Assist with measured surveys, site information gathering and the production of accurate existing-condition drawings.
Attend design, project and site meetings where required and update drawings following agreed actions and decisions.
Prepare clear presentation drawings, schedules, and supporting materials for internal reviews, business cases, consultations, and contractor discussions.
Provide drawing and document support across several projects at different stages, managing priorities, and agreed deadlines.














Construction, Handover and Quality
Update drawings to reflect approved design changes, contractor queries, site information, and project variations.
Assist with the issue of construction information and respond to drawing-related queries under the direction of the Architect and Planning Lead.
Support site inspections, snagging, and recording of information needed for project completion.
Produce and maintain record drawings and as-built information at project handover.
Archive completed drawings and technical information in accordance with Salutem requirements.
Contribute to standard drawing templates, specifications, design guidance and lessons learned to improve future project delivery.
Skills and Experience Required
Essential
Experience using AutoCAD or comparable computer-aided design software to produce accurate architectural or construction drawings.
Experience preparing plans, elevations, sections, layouts or technical details within an architecture, construction, engineering or property environment.
Good understanding of technical drawing conventions, scales, dimensions, revisions, and document control.
Ability to interpret project briefs, surveys, sketches, mark-ups and information provided by architects and consultants.
Strong attention to detail, with the ability to check work carefully and maintain accurate project records.
Good organisation and time-management skills, with the ability to support multiple projects and meet agreed deadlines.
Clear written and verbal communication skills and the ability to work collaboratively with internal and external stakeholders.

Desirable
HNC, HND, degree or equivalent qualification in Architectural Technology, Construction, Building Design or related discipline.
Experience supporting planning applications, building regulations, submissions, or construction drawing packages.
Experience using Revit, BIM software, SketchUp or other relevant design and visualization tools.
Knowledge of building regulations, accessibility, fire safety, and design coordination.
Experience undertaking or supporting measured building surveys and producing existing-condition drawings.
Experience working on care, education, healthcare, supported living or other regulated property projects.
















Personal Attributes
Methodical, organized, and dependable, with strong attention to detail.
Practical and solutions focused, with the confidence to identify drawing issues and seek clarification.
Collaborative and able to work effectively under the direction of the Architect and Planning Lead.
Able to use initiative while working within agreed design standards and approval processes.
Adaptable and comfortable balancing several projects, changing priorities and deadlines.
Committed to producing high-quality work that supports safe, inclusive and effective environments for the people, Salutem supports and educates.
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