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Job Title: Higher Level Teaching Assistant – Floret View

Reporting to: Head Teacher

Location: Craig Y Parc School
 
Salary: £21,725- £23,565 actual salary (£25,330- £27,475 Full Time Equivalent)

At Ambito, we believe everyone should have the opportunity to live a healthy, active and fulfilling life, regardless of their background or disability. The aim of our services is to provide a safe and stimulating environment for adults, young people and children.

Job scope:	

Craig Y Parc school are looking to employ an enthusiastic, dynamic, caring, motivated Higher Level 
Teaching Assistant to join our expanding team, primarily supporting young people with ASD and/or language and cognition needs. 

In this role, you will be responsible for supporting, assessing, and planning learning for pupils, encouraging them to develop and achieve. Your duties will include contributing towards learning plans, providing verbal and written feedback, managing behaviour, promoting inclusion, and creating reports. The ideal HLTA will have previous teaching assistant experience.

The purpose of the HLTA will be to work as part of a dynamic team with all elements of the day-to-day 
running of classes, covering teachers PPA, liaising with both therapists and teaching staff. 

Job Responsibilities:

Pupil Welfare and Safeguarding
· Take responsibility for safeguarding and promoting the welfare of pupils according to the school’s 
policies, including safeguarding and PREVENT.
· Provide meaningful feedback on pupil behaviour, relationships and attitudes.
· Monitor pupils conduct and behaviour throughout the learning process and intervene to resolve 
highly complex, difficult or very challenging issues and to keep records of incidents, health, 
behaviour etc. as necessary. 






· Ensure a high standard of personal care for the pupils, carefully monitoring the health and wellbeing of the pupils informing the care staff, medical staff and any other relevant professionals of any concerns.
· Promote and encourage independence and personal development in pupils and maintain high 
expectations of behaviour at all times.
· Promote pupils’ cognitive, social, emotional, behavioural, physical development and spiritual wellbeing through CYPs curriculum.
· Work with pupils on therapy or care programmes, designed and supervised by a HCPC registered 
professional. 
· Work co-operatively with colleagues, parents/carers and professionals involved following a multidisciplinary approach and supporting the pupils’ curriculum 
· Attend to pupils’ personal needs when required including toileting, hygiene, dressing and eating 
as well as help with social, welfare and health matters

Supporting Teaching and Learning
· To lead in the absence of any Class Teachers across the school in addition to covering PPA.
· Assist the Class Teacher with carrying out the professional duties of a teacher as outlined in the 
Professional Standards for Teachers.
· Know and understand the Class Teacher’s curriculum planning and to plan, prepare and deliver 
assigned programmes of teaching and learning activities to individual, small groups and/or classes 
modifying and adapting activities as necessary within agreed systems of supervision.
· To provide high quality, challenging and differentiated educational activities and experiences 
through teaching a broad and balanced curriculum aiming at pupils achieving their full potential 
in all areas of learning.
· Support the day to day running of classes across the school and take the lead in the absence of a 
Class teacher.
· Select and adapt appropriate resources/methods to facilitate agreed learning activities.
· Reinforce learning concepts presented by teachers.
· Take an active role in key areas of responsibility across the school including displays and organising 
resources, writing risk assessments and implementation and supporting use of ICT within classes.
· Contribute to the development of and the implementation individual plans for pupils including 
attendance at, and contribution to, reviews if requested.
· Support the role of parents/carers in pupils’ learning and contribute to meetings with 
parents/carers to provide constructive feedback on pupil progress/achievement etc
· To take an additional area of responsibility – risk assessment coordination across the school, 
manual handler coordinator, MDT link, ICT etc.

Pupils Attainment and Progress
· Assess, record and report on development, progress and attainment.
· Assess the needs of pupils and use detailed knowledge and specialist skills to support pupils’ 




learning. 
· Work co-operatively with other staff and professionals involved with pupils in the class following 
a multi-disciplinary approach and supporting the pupils’ curriculum.

Monitoring and Recording
· Participate in the planning and evaluation of learning activities. 
· Provide meaningful feedback on pupil attainment and progress.
· Monitor and record pupil responses and learning achievement, drawing any issues which cannot 
be resolved to the attention of the teacher
· Ensure that all documentation is completed correctly for records of incidents, health, behaviour, 
etc as necessary. 

General
· Contribute to and promote the overall ethos/work/aims of the school.
· Be aware of, and comply with, policies and procedures relating to child protection, safeguarding, 
health, safety and security, confidentiality, and data protection, reporting all concerns to an 
appropriate person.
· Develop and maintain effective working relationships with other staff. 
· Appreciate and support the role of other professionals.
· Provide clerical/admin support to teacher e.g. photocopying, typing, filing, collection of money.
· Contribute to the maintenance of a safe and healthy environment.
· Attend and actively participate in training and developmental activities as required.
· Provide support for school events e.g. school plays and events.
· Following successful probation, participate in the appraisal system.
· Supervise Learning support assistants 
· To conduct oneself in a professional manner at all times.
· To attend all relevant training. This may include medical interventions as required by individual 
learners.
· To complete mandatory training by the end of probation period.


PROTECTING CHILDREN AND VULNERABLE CHILDREN AND ADULTS IS A CORE RESPONSIBILITY OF 
ALL STAFF. STAFF ARE EXPECTED TO ALERT THEIR MANAGER TO ANY CONCERNS THEY MAY HAVE 
REGARDING THE ABUSE OR INAPPROPRIATE TREATMENT OF A CHILD OR YOUNG PERSON, OR 
VULNERABLE ADULT. 

All offers of employment are subject to rigorous pre-employment checks, including enhanced DBS, in line with our stringent safer recruitment policy.

This job description should not be seen as all encompassing, and the post holder will be expected to undertake any other responsibilities appropriate to the post as identified by the company.





Career Path Development and School Development
· Be a role model for new staff and supervise and guide less experienced TA and LSWs
· Further professional development by engaging in reflective practices and continuous professional 
development and appraisal, including attending all statutory training provided by the school.
· Contribute to the community life of the school by taking an active part in the preparation and 
celebration of both community and multi-cultural events.
· Respond to the varying and changing needs of the school and undertake duties and tasks to the 
highest ability in order to achieve the smooth running of the school.

To undertake such other duties and responsibilities commensurate with the grade as may be 
reasonably required by the Headteacher or as a mutually agreed development opportunity. The 
contents of this document will be subject to an annual review in consultation with the post holder. 
Job descriptions may be amended to reflect and record such changes.

The successful applicant will join a strong, caring and well-established team. Craig Y Parc is a forward 
thinking, exciting, vibrant and rewarding place to work. We are committed to high standards and have 
a strong sense of community.

Person Specification

Our Core Values 

· We are Supportive by promoting opportunities for everyone so they can reach their full potential
· We are very Ambitious to provide the best possible outcomes for the people who use our services
· We are Loyal because we put the people that we support and our staff at the centre of everything we do, and we deliver on our promises. We also are committed to ensuring that our services are meeting the needs of all stakeholders
· We are Unique because we are ambitious and innovative about the diversity of the services that we provide without compromising quality 
· We are Transparent by being open, honest and fostering a culture of mutual respect. We promote a culture where we learn by our experiences and we are committed to doing things better and setting the highest standards in what we do
· We are Engaging because we work in partnership with the people that we support, our staff and all our stakeholders 
· We encourage everyone to experience a Meaningful life by being aspirational and by offering opportunities









Knowledge, Skills and Experience

Shortlisting and appointment through Application – A, Interview I and References - R

	Area
	Essential
	Desirable

	Qualifications


	Higher Level Teaching Assistant Diploma or equivalent level 4 qualification or demonstrate an equivalent skills level and be willing to work towards the qualification. 

GCSE in English and Maths or equivalent
	

	Experience


	Relevant knowledge and experience of pupils with SEN, SLD/PMLD, ADHD and ASD

Understanding of the Safeguarding principles and Child Protection procedures

Experience of managing a range of approaches to behaviour, including managing behaviours 
that challenge.

Experience working within education is 
advantageous 

Experience of working within a multi-cultural, inclusive setting
	Have working knowledge of 
relevant policies, codes of 
practice and legislation.


	Knowledge and
Understanding

	Commitment to the role, the desire to put the child first and treat them as an individual 

Be positive and creative in meeting pupils’ needs 

Work on your own as well as part of a team 

Work collaboratively with other staff and professionals with good interpersonal skills 

Good numeracy and literacy skills  

Competent ICT skills

Be flexible, adaptable and solution focused. 

Able to work within the parameters of the physical demands of the job role. 

An understanding of child development 

Ability to self – evaluate learning needs and actively seek learning opportunities 

Effective use of ICT to support learning. 

Understanding of relevant policies/codes of practice and awareness of relevant legislation.  

Ability to relate well to children and adults. 

Ability to use initiative to engage the learner and promote participation and enquiry.

Ability to work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these.

Ability to deliver a range of activities 1:1, within a group, and whole class. 

An understanding of the importance of outdoor provision.

Experience of making use of the outdoors.
• Effective time management and organisation 
skills
	Having a sound understanding of the care and support needs of people with physical disabilities and respecting them as individuals 

Experience of working with children and or adults with disabilities 

Knowledge and understanding of behaviour management approaches. 

Welsh language – introduction 

Understanding of Foundation Phase pedagogy. 

Understanding of ALN pedagogy

EWC Registration

	Personal Characteristics

	Effective team player 

Approachable 

Committed

Empathetic 

Enthusiastic 

Organised 

Patient 

Resourceful 

Physically able to undertake daily manual handling of children and young adults, including pushing wheelchairs, standing frames and use of other equipment.
	

	Requirements of the post 
The employment checks required of this post are: 

Satisfactory pre-employment checks – including DBS 

Eligibility to work in the UK 

This job description sets out a summary of the key features of the role. It is not intended to be exhaustive and will be reviewed and amended periodically to ensure it remains appropriate for the role
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