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Job Description:
Job Title: Architect and Planning Lead
Reporting To: Commercial Director
Location: Hybrid / Regional, with national travel as required
Contract: Full-time, Permanent
Salary: £65,000 – £80,000
Job Overview
The Architect and Planning Lead will provide in-house architectural and town-planning leadership across Salutem's growth portfolio, including new services, schools, acquisitions, conversions, extensions and major refurbishments. The role will take opportunities from early site appraisal and feasibility through concept design, planning approval, technical coordination, tender support, construction and handover.
Working as part of the Growth Team, the postholder will help Salutem make informed investment decisions by identifying planning, design, compliance and site constraints early, translating operational briefs into inclusive and deliverable schemes, and coordinating the external specialists required for each project.
Our Values
We are committed to ensuring that the individuals who use our services receive great enabling support and education from a team of highly trained and engaged staff in environments that are homely and comfortable and conducive to great support and education.
We are innovative, solution focused and committed to doing the best we possibly can. Our values embody who we are:
We are Supportive by promoting opportunities for everyone so they can reach their full potential
We are Ambitious to provide the best possible outcomes for the people who use our services
We are Loyal because we put the people that we support and our staff at the center of everything we do, and we deliver on our promises. We are also committed to ensuring that our services meet the needs of all stakeholders.
We are Unique because we are ambitious and innovative about the diversity of the services that we provide without compromising quality
We are Transparent by being open, honest and fostering a culture of mutual respect. We promote a culture where we learn from our experiences, and we are committed to doing things better and setting the highest standards in what we do.
We are Engaging because we work in partnership with the people that we support, our staff and all our stakeholders
Key Responsibilities  
Feasibility, Site Appraisal and Growth Advice
Lead architectural and planning input into property searches, acquisitions, leases, repurposing opportunities and early business cases.













Assess local planning policy, class, planning history, conservation and heritage constraints, Article 4 directions, access, neighboring uses, covenants and other matters that may affect deliverability.
Coordinate measured surveys, existing-condition information and early technical due diligence, including structure, drainage, utilities, fire, accessibility, asbestos and site constraints.
Prepare concept options, test fits, feasibility layouts, outline programmes and design risk advice, working with the Quantity Surveyor to establish realistic initial build-cost ranges.
Clearly record assumptions, constraints, dependencies and recommendations so that investment and project approvals are based on reliable information.

Architectural Design and Technical Coordination
Translate service, education and operational briefs into person-centered, inclusive and practical designs for new-build, refurbishment and change-of-use projects.
Produce and oversee concept designs, planning drawings, design and access information, coordinated layouts, specifications and technical information appropriate to each project stage.
Ensure designs consider safe operation, safeguarding, accessibility, dignity, privacy, behaviour support, staff workflows, infection control, security, sustainability and whole-life performance.
Coordinate structural, civil, mechanical and electrical, fire, acoustic, ecology, transport, drainage, contamination, daylight, rights-of-light and other specialist consultants.
Manage the work of the Draftsperson, setting drawing standards, checking outputs, and maintaining accurate drawing, specification, and design records.

Planning Strategy and Consents
Develop a proportionate planning strategy for each scheme, including pre-application engagement, consultation, application route, evidence requirements, risks and likely conditions.
Prepare, submit, and manage planning applications, planning statements and supporting documentation, ensuring specialist reports are complete and coordinated.
Act as the primary technical contact with local planning authorities, planning officers, statutory consultees, communities and external planning advisers.
Monitor applications, respond to queries, negotiate amendments and conditions, and advise on re-submission or appeal options where applications are refused.
Maintain awareness of national and local planning policy and advise the Growth Team on changes that affect Salutem's development pipeline.

Building Regulations, Safety and Compliance
Coordinate designs through building regulations and building-control approval, ensuring that compliance evidence and design responsibilities are clear.













Integrate fire safety, accessibility, structural design, environmental performance, and other statutory requirements from the earliest design stage.
Ensure Principal Designer duties under the Building Safety Act and CDM 2015 are formally allocated to competent parties and support Salutem in fulfilling its client duties.
Maintain a clear audit trail of design decisions, approvals, risks, departures, and changes throughout the project lifecycle.
Work with Quality, Operations, Education, Estates, IT, Finance and other teams to ensure designs support registration, mobilization and safe long-term operation.

Tender, Construction and Handover
Prepare or coordinate tender and construction information, respond to technical queries, and support contractor selection alongside the Quantity Surveyor and project team.
Attend project meetings and site inspections, review workmanship against design intent, resolve technical issues and control design changes.
Support valuation and variation of review where design evidence is required, without duplicating the Quantity Surveyor's commercial accountability.
Coordinate snagging, as-built information, statutory approvals, handover documentation and post-occupancy feedback.
[bookmark: _Int_9HW571ve]Capture lessons learned and help to develop repeatable Salutem design standards, specifications and project processes.
Skills and Experience Required
Essential
Professional qualifications: Registered Architect with the Architects Registration Board (ARB). Relevant architecture qualification and demonstrable competence across design and delivery.
Architecture and planning: Strong experience taking projects through feasibility, concept, planning, and technical design. Detailed knowledge of the English and Welsh planning systems.
Technical and regulatory: Working knowledge of Building Regulations, fire safety, accessibility, CDM 2015 and design risk management.
Sector experience: Experience delivering projects in a regulated, people-centered environment or comparable setting.
Leadership and delivery: Able to lead consultants, manage competing projects, communicate risk clearly and balance quality, cost, programme and operational needs.

















Desirable
Professional qualifications: RIBA Chartered Membership. RTPI qualification or substantial demonstrable town-planning expertise.
Architecture and planning: Experience with planning appeals, heritage assets, education or care uses, and complex change-of-use schemes.
Technical and regulatory: Experience of Principal Designer responsibilities, BIM/Revit, Modern Methods of Construction and low-carbon design.
Sector experience: Care, supported living, children's services, SEND education or healthcare experience.
Leadership and delivery: Experience in line-managing technical staff and developing organisational design standards.

Personal Attributes
Commercially aware and confident giving clear, evidence-based advice.
Design-led but pragmatic, able to turn complex requirements into deliverable solutions.
Collaborative and respectful, with the confidence to challenge unsafe, non-compliant or poor-value proposals.
Highly organized, accurate, and comfortable managing several schemes at different stages.
Committed to creating environments that improve outcomes for the people, Salutem supports and educates.
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