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Job Description
Job Title: Procurement Manager
Reporting To: Director of Finance
Location: Head Office Windsor with national travel when required.

Job Overview
This is a pivotal role that will be responsible for reviewing, managing, and optimising all group contracts for the procurement of services and products. You will work closely with stakeholders across our multi-site business to develop a strategic and cost-effective procurement approach, ensuring compliance, sustainability, and operational efficiency. This role also line manages the Fleet Manager alongside any direct reports after growth and is part of the Finance team. You will be required to travel around the UK when required.
Job Responsibilities:

Procurement Strategy & Function Development
· Establish and lead a centralised procurement function across the organisation.
· Develop and implement a strategic procurement plan aligned with our operational goals.
· Manage and oversee our vehicle fleet function with the Fleet Manager reporting into this role.  
· Create procurement policies, procedures, and governance frameworks to ensure compliance and best practice.
· Introduce procurement performance metrics and reporting mechanisms to track savings, efficiency, and supplier performance.
Contract & Supplier Management
· Review and manage all existing contracts, identifying opportunities for renegotiation and consolidation to drive cost efficiencies.
· Lead contract negotiations with suppliers to secure the best terms, ensuring service quality and value for money.
· Develop and maintain strong relationships with key suppliers and service providers.
· Ensure all contracts comply with legal, regulatory, and ethical standards.
Cost & Efficiency Management
· Identify and deliver cost-saving initiatives across all procurement activities.
· Drive supplier rationalisation to reduce duplication and improve economies of scale.
· Work with operational teams to understand site-specific procurement needs and streamline purchasing processes.
· Monitor market trends and developments to identify opportunities for innovation and continuous improvement.
Stakeholder Engagement & Collaboration
· Engage with senior leadership and operational teams to ensure procurement strategy aligns with business needs.
· Provide expert advice and guidance to internal teams on procurement best practices.
· Deliver training and support to key stakeholders to enhance procurement awareness and compliance.
Risk & Compliance Management
· Ensure procurement activities comply with relevant regulations and company policies.
· Manage supplier risk assessments and due diligence processes.
· Establish robust supplier performance monitoring systems to mitigate risks and drive continuous improvement.
Leadership and Development
· Manage and develop all direct reports providing advice and guidance.
· Agree and set objectives, monitoring performance against delivery of targets. 
· Provide training and mentoring to support professional development goals.
This is an indicative job description and should not be seen as all encompassing, and the post holder will be expected to undertake any other responsibilities appropriate to the post as identified by the company.
Our Values
-We are Supportive by promoting opportunities for everyone so they can reach their full potential
-We are very Ambitious to provide the best possible outcomes for the people who use our services
-We are Loyal because we put the people that we support and our staff at the centre of everything we do, and we deliver on our promises. We also are committed to ensuring that our services are meeting the needs of all stakeholders
-We are Unique because we are ambitious and innovative about the diversity of the services that we provide without compromising quality
-We are Transparent by being open, honest and fostering a culture of mutual respect. We promote a culture where we learn by our experiences, and we are committed to doing things better and setting the highest standards in what we do
-We are Engaging because we work in partnership with the people that we support, our staff and all our stakeholders
-We encourage everyone to experience a Meaningful life by being aspirational and by offering opportunities
Knowledge, skills and competency
· CIPS qualification (Level 5 or above) preferred.
· Proven experience in establishing and leading a procurement function within a multi-site organisation.  
· Strong track record in contract negotiation, supplier management, and cost-saving initiatives.
· Experience in healthcare, social care, or a similarly regulated environment is highly desirable.
· Ability to manage multiple procurement categories, including clinical and non-clinical services, facilities, IT, and consumables.
· Strong commercial acumen with excellent analytical and problem-solving skills.
· Ability to influence and collaborate with stakeholders at all levels.
· Excellent communication and negotiation skills.
· Knowledge of procurement compliance, risk management, and sustainability principles.
· Line management experience desirable
· Willingness to travel across England and Wales as required.
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